Act 48 Course Request

e Upon successful completion of a credit-bearing course, professional PA educators can electronically
request IUP to submit their credits to the Pennsylvania Department of Education for ACT 48
inclusion by following these steps:

o Loginto MylUP and click on Academics . You will find Act 48 course request for PA certified
teachers in the " Academic Record " portlet which will allow you to apply online.

o Verify the address and school district, provide your PPID (Act 48 Professional Education Record
Management System (PERMS)) and click on Continue .
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ACT 48 CERTIFICATION REQUEST

Please enter your address and your School District information and click "Continue". If you are not currently employed by a school district, PLEASE LEAVE THE SCHOOL DISTRICT INFORMATION BLANK. The Address Linet, City, State, and Zip fields are required.
Address Line1:

city:

state: Pennsylvania v Zip:

School District: v

Professional Personnel ID (PPID) number:
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o Place a check in the box in front of any course that has not yet been sent to PDE and click on
Submit .
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ACT 48 LIST OF COURSES
Please note that the Indiana University of Pennsylvania is acting as a reporting entity for Act 48 requirements. It is your responsibility to choose only course work that is applicable to Act 45. IUP will report completed course work based on your request to do so.

You should track your applied course work through the Pennsylvania Department of Education web site at hitp:/www pde state pa us.

Select the courses you wish to submit to PDE by checking the box next to each course and then click "Submit”. Courses that are already selected are ones that you previously checked but have not been submitted to PDE. Courses that do not have a box are ones that have already been
submitted o PDE.

Effective August 2006, when your coursework has been submitied to PDE and not accepted, the PDE Date will be blank and an indication will be noted in the Rejected column. Please verify with both PDE and IUP that your student records are correct, prior to requesting that IUP resubmit your
coursework to PDE. For instance, if you have a different social security number with the two entities, this will cause your coursework to be rejected. It is also recommended that you keep your name and address up to date with both PDE and IUP.

Term CRN | subj [crse [sec Title (Grade |credits | PDEDate [Rejected
spring2011 | 22280 |voeD [e01 [o01 | curicuium . instr Leagersip A 3 | oanova20tt
spring 2011 | 22201 |voED [e02 [o001 | Conference Larsp icomm methods | A 3 |2eres a0
spring2012 | 23465 |vOED [605 [o001 | LorspicareeraTech Educators [ A 3 | 20mav-2014
spring2012 | 23842 |voED [e0a [o01 | Management of insiruction A 3 | 20mav-2014
Fall 2012 12188 voED |04 |01 | curcutum Supervision A 3 | 20mav2014
Fall 2012 12190 [voeD &5 |00t | Poiicy Administration A 3 | 20mav2014
winter2012 | 40072 |GsR  [615 [e01 | Elements of Researcn A 3 | 20mav-2014
spring2013 | 22422 [voen [eo7 [oo1 | organization & structure A 3 | 20mav-2014
spring2013 | 23483 |vOED [608 (001 | Legaland Legisiatve 1ssues A 3 | 20mav2014
summer2013 | 3141 |EDsP [577 [a0t | Assessment of StudentLeaming [ A 3 | 20mav-20t4

u Spring2014 | 22070 | BTST (@56 o001 | AppRsrchin BusiWorkiorce Dev | A 3 | 20mav-2014
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o If you don't have a MYIUP account, claim your account to get MylUP access. (Note: If you last
attended prior to fall 2000, complete a paper Act 48 Credit Courses Certification Form.

Course work is submitted to PDE via data file every week. You will receive a letter from the assistant
registrar when your coursework has been reported and accepted.
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