Act 48 Course Request

Upon successful completion of a credit-bearing course, professional PA educators can
electronically request IUP to submit their credits to the Pennsylvania Department of Education
(PDE) for ACT 48 inclusion by following these steps:

e Loginto MylUP. Look for the Act 48 Course card. If you don’t have it on your home page,
then scroll down and click on the Discover More link. In the search box in the top left, type
in “Act 48 Course”. Click on the bookmark icon in top right corner to add to your home page.

e |nthe Act 48 Course card, click on the link, “Act 48 course request for PA-certified
teachers” which will allow you to apply online.

e Verify the address and school district, and provide your PPID (Act 48 Professional Education
Record Management Systems (PERMS) and click on Continue.

ACT 48 CERTIFICATION REQUEST

Please enter your address and your School District information and click "Continue”. If you are not currently employed by a school district, PLEASE LEAVE THE SCHOOL DISTRICT INFORMATION BLANK. The Address Line1, City, State, and Zip fields are required

Address Linet:

City:
state: -None- v zip:
School District: - Not Currently Employed by a School District -

Professional Persannel 1D (PPID) number:

Continue

e Place a checkinthe box in front of any course that has not yet been sent to PDE and click on
Submit.
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ACT 48 LIST OF COURSES

Please note that the Indiana University of Pennsylvania Is acting as a reporting entity for Act 48 requirements. It s your responsibilty to choose only course work that is applicable to Act 45. [UP will report completed course work based on your request to da so

You shoukd lrack your applied course work through the Pennsylvania Depariment of Education web site at hitp iiwww pde stale ia us

Select the courses you wish 1o submit to POE by checking the box next to each course and then click “Submit'. Courses that are already selected are ones that you previously checked but have not been submitted fo PDE. Courses that da not have a box are ones that have already been
submitted to PDE

Effective August 2006, when your coursework has been submitted lo PDE and nol accepled, the PDE Date will be blank and an indication will be noted in the Rejected column_ Please verily with both PDE and IUP thal your sludent records are correct, priof to requesting that IUP resubmit your
coursework fo PDE. For instance, if you have a different social security number with the two enlities, this will cause your coursework 1o be rejected. It is also recommended that you keep your name and address up lo dale with both PDE and IUP.

Term crN | subj [crse |sec Title |Grade [credits | PDE Date  [Rejected
sping2011 | 22200 |woED |01 [ 001 | Cumcutum & Insir Leadership A 3 [oemovaon
sping2011 | 22201 |woED [e02 |01 | Conterence Larsp Comm Methods | A 3 |zere2012
sping2012 | 23456 |woED [608 |00 | LdrspiCareera TeenEoucators [ A 3 |z0mav201
sping2012 [ 23842 |voED | 803 | 001 | Management of insiruetion A 3 |z0mavz00
Fal 2012 12189 | VOED | 604 | 001 | Cumicuum Supenvision A 3 | 20-MAY-2014
Fal 2012 12100 |VOED | 605 | 001 | Poiicy Administration A 3 | 20umav-20ia
winer 2012|4007z | @SR | 615 |01 | Elements of Researcn A 3 | 20wmav-20a
sprng2013 | 23482 |voen |eo7 [oot | Organizaton & Strucurs A 3 | z0mav-ama
sprng2013 [ 23483 |voED |eo8 [oot | Legal ana Legisiave ssuss A 3 | zwmavzma
summer2013 [a1141 |EDsP | 577 | 801 | Assessmentorsmoentieaming | A 3 | z0wmav-zoa
sprng 2014 [23070 | BTST 856 [001 | ApeRswchinBusiWorkiome Dav | A 3 | 20umav-20ia

RELEASE: 1.0

e |fyoudon't have a MYIUP account, claim your account to get MylUP access. (Note: If you
last attended prior to fall 2000, complete a paper Act 48 Credit Courses Certification Form.

e Course work is submitted to PDE via data file every week. You will receive a letter from
Registrar’s Office when your coursework has been reported and accepted.
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https://www.iup.edu/myiup/index.html
https://www.perms.pa.gov/screens/wfpublicaccess.aspx
https://www.perms.pa.gov/screens/wfpublicaccess.aspx

